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Financial Instructions in
Royal Scientific Society no (5) for 2013
Issued under the Statute of the Royal Scientific Society in 2013
First Chapter
Definitions

Article (1) these instructions are called "financial Instructions" for Royal Scientific
Society No (5) for 2013.

And shall come into effect from the date of approval by the Board of Trustees.

Article (2) the following words and phrases have the meanings set forth unless the
context indicates otherwise:

The Kingdome the Kingdome of Jordan
Society Royal Scientific Society
Board of Trustees Board of Trustees of Royal Scientific Society

Chairman of the Board Chairman of the Board of Trustees of the Royal Scientific
Society

President President of the Royal Scientific Society
Vice president Vice-President of the Royal Scientific Society
Executive manager any sector or office executive

manager or any in the royal
Scientific Society

These instructions had been approved by the board of trustees on 21-4-2013
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Financial Instructions

The Director: any administration/center/lap director in the Royal
Scientific Society.

Commission: executive commission in the Royal Scientific Society.

Sector/administration/center: any sector/administration or center
created by the board of trustees decision.

Head of the Department: Head of the Department of any
administration/center or sector in Royal Scientific Society.

Commercial and financial committee: Commercial and financial
committee in Royal Scientific Society.
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Second Chapter

Financial Resources
Article (3)
Resources of the society are consisting of:

Financial Instructions

A- Dividends are these incomes the society receives for its
consultations, examinations, research and development, scientific and
technical services, training, teaching services or any other services
offered by the society.

B- Proceeds of concessions, agreements and licenses to use of the
designs, patents and innovations belonging to the society.

C- Industrial investment yield of Scientific and Technical research
output and the vyield from companies owned by the society or
companies which the society have shares in.

D- Dividends from tangibles and non tangibles and the profits from its
own investment projects.

E- Grants, subsidies, donations, grants, wills and entails revenues.
F- The annual government grants.

G-Any other resources stated by the primary law of the society.
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Article (4)

Executive committee and based on recommendations from the
president and from the executive director of financial affairs have the
right to approve the society financial facilities from banks and from
financial institutions with a high limit of one million J.D. sums to exceed
one million will need the board of trustee's approval and with the
recommendation from the committee.

Article (5)
Obligations and duties

A-The president is in charge of running the society's funds and he
has of dispensing order according to its balance sheet and
according to its primary law and its adoptable regulations. The
president has the right to authorize in writing any employee in the
society that their nature of work requires such authorization of his
powers set forth in the primary law, and he has the right to cancel
such authorization in writing.

B- The president or his deputy has the power to appoint
authorized employees to cash money, taking into consideration
the authorized cash employees have no accounting role nor have
any role in banking settlements.

C- Financial returns of the society are cashed by authorized
personal and by sequentially numbered receipt vouchers. The
credit vouchers should contain the required information and
notes.
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D- All authorized cashed personal are required to present a

judicial bound with a value set by the executive committee.

Article (6) the society's financial department is the sole entity

responsible for all financial business in the society including

cashing society’s funds, collecting, payments and in accordance to
the society's prime law and in accordance to Instructions and
decisions.

Article (7)

A- Financial department directive is responsible in front of the
president and in front of the executive committee on all the
society's financial accounts, its trueness, its transactions
authenticity and its own records. He is also responsible for
preserving the society's funds as well as verification of
application of such regulations.

B- Financial officers are responsible for the conduct of financial
business entrusted to them, and they have to regulate entries,

accounts and financial records, according to financial policies
and directives in force.

Article (8)

A- All personal of the society's financial department are legally
and personally responsible for any financial and/or non financial
loss as a result of error and negligence (intentional or
unintentional).

The society herein has the right to claim compensation and/or
fines and restitution in the manner it deems appropriate.
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B- Cashier and the authorized personal to cash funds is
responsible for differences between written sum in the receipt
vouchers and the actual cashed sum. The society has the right to
collect the difference in the manner it deems appropriate, it also
has the right to deduct such difference from his wag, premium,
and bounce or from any sums owned by the society to his favor.
Article (9)
A-Subject to what is stated in Article (4) Item D from these
instructions, the president and based on recommendations from
the financial department director and from the human resources
director will appoint positions required its occupants presenting
a judicial bound and the value of this bound. Society will pay fees
and pay for stamps and any other expenses required.

C- Bound will be done at the notary public office with a solvency
guarantor and in accordance to the form set by the executive
committee.

D- Bounds are kept by the financial department directive after
recording them in a special log. Financial department directive
will check on bound and the solvency of guarantors every six
months.
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Third Chapter
Financial and Commercial Committee

Article (10)

Financial and commercial committee consists of five members:

-Vice president president
-Executive Manager of Financial Affairs member
-Financial Department Directive member
- Executive Director of marketing member
- Director of appointed body member

- Head of Accounting and Budget Department  secretary

B- Chairman of the Committee to call a meeting once a month at
least and will be legal if attended by three members.

C- Commission takes its decisions by majority vote of those

present, and in case of equal votes then the side of the Chairman
of the Committee will be outweigh.

Article (11) Committee will present the following tasks:

A- Review of the operational plans and the annual budget of the
society after preparation done by the sectors and departments
and submit them to the Executive commission.

B- Follow-up on the financial performance of the Society

periodically and submit the appropriate recommendations to the
Executive commission.
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C-Reviewing standards, policies and procedures related to
financial matters and weaknesses and take actions to correct
them.

D- Control credit risk by reviewing receivables and payables, loans
and any other obligations.

E- Reviewing internal and external audit reports and/or take steps
or ensure the implementation of corrective actions according to
the recommendations of the auditors

F- Review and approve of the budget requests for any emergency
expenses outside the annual budget.

G- Review the society pricing and making recommendations of
changes presented to the Executive committee.

H- Divide achievements in some strategic projects and discuss
ways to facilitate and expand areas of work.

I-Review and approve investment opportunities.

J- Submit to the Executive commission financial receivables write-
offs.

K- Any other duties appointed by the executive Commission to the
Commission.
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CHAPTER FOUR

CASHING FUNDS
Article (12) The disbursement of specified funds will be done after
the receipt of material or services, and after receiving original
invoice and documents or services, unless the terms of the
contract provides otherwise and in accordance with the
Procurement and Supplies regulations. The due amounts will be
regulated in a model Payment voucher prepared for this purpose.
Article (13) any amount no matter of its value cannot be cashed
unless it complies with the Royal scientific society's system and
the instructions issued regarding, and within the limits of the
annual budget.
Article (14) amounts that their value had been accepted according
to the following:
A-By checks or letters of withdrawals or through Bank remittances

or through letters of issuing bank guarantees and in accordance to
the following:

1- Each check worth over million dinars, signed by the Chairman of
the Board and the president.

2- If the value of the check is between a hundred thousand and
one million J.D it should be signed by the three mentioned
personals

A-The president or the vice president joined

B-The executive manager of financial affairs or the financial
department directive joined.
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D- Head of Accounting and Budget Department or Head of
Treasury and Cash Management Department.

3-Each check not exceeding one hundred thousand J.D should be
signed by the mentioned two:

A-Either by the president or the vice president or the executive
manager of financial affairs or the financial department directive
joined.

B- Head of Accounting and Budget Department or Head of
Treasury and Cash Management Department.

B- President of the Council has the right to amend the authorized
signatories upon the recommendation of the president

D-It is not permitable to cash more than one check for each batch,
and payments shell not be divided if the value of the payment
exceeded the validity of the signature on the check.

Article (15)

A-The executive manager of financial affairs has the right to
approve cashing incidental advances for the financial department
/ Procurement and Supplies division with a five thousand J.D limit
in order to facilitate procurement of supplies.

B-Director of the Department of Finance has the right to approve
an incidental advance for sectors, centers and departments which
will not exceed 500 J.DS for emergency purchases.

D- The executive manager of financial affairs has the right to
approve cashing incidental advances for projects to cover its
expenses and with a limit not exceeding 1500J.DS and based on a
working plan and estimates for the entire cost of the project,
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Otherwise, it will be submitted to the society's tenders committee
to take the appropriate decision.
E-Spending these advances will be in accordance with the
payment model voucher prepared for this case and which will be
obtained from the incidental advances account and which will be
signed by the recipient.

Chapter four

The budget
Article (16)
A- The accounting and budget department at the Finance
Department to prepare the annual budget of the Society on a
monthly basis and in cooperation with the sectors/ centers and
departments managers and based on foundations placed by the
Finance and Trade Commission, and starting from the first half of
the month of October and be transferred to the financial and
commercial committee for discussion then be submitted to the
Commission for approval.
B- President to present the draft budget after approval by the
Commission to the Council during the first half of the month of
December of each year for consideration and approval before the
first day of the following.
C- If the budget is not approved before the beginning of the new
fiscal year then the president to issue a temporarily monthly
disbursement order which determine monthly expenses on 1.12,
taken from the allocations of the ended budget year and to
reimburse these expenses from the new budget after approval,
and not to exceed the duration of the first quarter of fiscal year.
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D- President TO issue an order to cash from the budget after its
approval, and he has the right to order to stop cashing from any
item of the budget as required by the interests of society.

E- When the need for unaccounted and unexpected expenses

investments is seen then funds for these investments and

expenditures should be customized in the society's plan and its
annual budget under the budget extension approved on under

(budget extension) and approved by the same method used to

approve the original budget.

F- Exchange between budget items to cover expenses of items

which its allocations had not been accounted for:

1- Upon a written request from the sector/center and
department manager a 5000 JDS and as the highest limit will be
presented for each request and which is not exceeding 10% of
the overall the sector/the department budget. Approval of the
board of trustees should be granted to exchange or adjust the

budget items after its adaptation by the beginning of the year if
the limit exceeds 10%.

2- Exchanges should not be made from capital terms to
operational terms or vice-versa without the board of trustees
approval and regardless of the value of exchange.

3- Exchanges of terms of salaries to any other terms should not be
made without the board of trustees approval and regardless of
the value of exchange; also it is conditioned not to exceed the
limit of salaries allocated in the beginning of the fiscal year.
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4- The board of trustees has the right to authorize Executive
commission to approve exchanges of budget terms within the
powers and the length of time specified by the commission.

Fifth chapter
Signing of contracts and memorandums of understanding
Article (17) contracts and memorandums of understanding are
divided to:
A- Revenue Contracts
a- Contracts and memorandums of understanding with:
Ministries, Greater Amman Municipality, Municipalities and
International bodies and organizations. These contracts are signed
by the president and initially signed by the Director.
b- Contracts and memorandums of understanding which was not
included in category (a) above and with a limit of 25000 J.DS will
be signed by the vice president and initially signed by the Director.
c- Contracts and memorandums of understanding which was not
included in category (a) above and exceeding 25000 J.DS DS will
be signed by the vice president and initially signed by the Director.
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Chapter VI
Article (18) Society's funds is deposited in the Bank or banks
approved by the commission.
Article (19) If there is a surplus in the fund then it is to be invested
in areas which are attributed by the commission and in
accordance with the Commercial Finance Committee
recommendations and after the approval of the Board of
Trustees.
Article (20) cash transactions are subject to internal auditing and
in accordance with to internal auditing regulations and to internal
auditing annual plan, also accounts of the society is subject to
auditing by a certified auditor.
Article (21) The forms prepared for opening letters of credit
previously mentioned will be signed by:
1-The president
2- Vice president
3- Executive Director for Financial Affairs
4- Director for Financial department
5-Head of Treasury and Cash Management Department
6- Head of Accounting and Budget Department
Article (22) The Department of Finance Director will and during
the fiscal year present a periodic reports (quarterly report)
showing the financial position of the Society in details and
presented to the Commission.
Article (23) The Department of Finance Director will present a
fiscal financial report showing the financial statues of the society
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in details and submitted to President of the Council by the
president.

Article (24) Head of Accounting and Budget Department will
present a monthly report according to the budget submitted to
the Commercial Finance Committee which show procurements
and income of each sector/department and center and submitted
to the president with a copy to each executive manager/
manager.

Article (25) the fiscal year of the society starts as of the first day
of the month of January of each year and ends on the thirty first
of the month of December of that year.

Article (26) tangible and non tangible are dealt with in case of
selling, dedication or write-offs according to the following:

A- Land and buildings with the approval of the Council and with
the commission recommendation.

B- As otherwise in accordance with the instructions of supplies
and purchases applicable regulations.

Article (27) these instruction cancel any previous financial
instructions and any amendment done.
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